
5.  Banks/Credit Cards 

Are bank and credit cards 
charges input & reconciled? 

 

6.  Inventory 

On December 31st review physi-
cal inventory on hand so this cost 
can be accurately reflected on 
your balance sheet. 

 

 7.  Assets 

Do you have new asset pur-
chases, or disposals? They need 
to be reflected on your upcoming 
tax return. 

 

8.  Prepaids/Debts 

Do you have prepaids ordebts 
listed on your balance sheet that 
no longer exist or need to be 
adjusted? Verify balances so any 
adjustments can be made before 
tax preparation. 

 

9.  Budgets 

Take what you know from this 
year and apply it to a budget for 
the upcoming year.   A business 
trying to operate without a 
budget is flying blind into the 
future and hoping there will al-
ways be good weather.  We all 
know that is not always the case. 

“It’s the most wonderful time of the 
year” when businesses close books 
and accountants take a long deep 
breath.  Business owners are cele-
brating or licking wounds.  Account-
ants have clean-up to do and deci-
sions to make.  January thru April is 
when we do most of our obvious 
work.  Getting a jump start on some 
of these activities makes the process 
smoother. 

Remember December 31st is the last 
day to make adjustments to your 
2014 books before taxes! For those 
of you using Foresight Accounting 
Services we assist you with the fol-
lowing checklist items. 

 

End of Year Checklist: 

1.  Payables/1099’s 

Review any outstanding payables.  If 
you are a cash basis tax filer, at-
tempt to get as many payables paid 
before year end as cash flow allows.  
This gets them into expense tax de-
ductions for this year.   Old payables 
still hanging in the books need to be 
cleaned up now. 

Review your 1099 vendor informa-
tion to make sure it is in compliance.  
A 1099 must be generated for any 
vendor/contractor whom you paid 
over $600.  This does not include 
merchandise or incorporated   

 

vendors.  You will need a valid 
address and tax ID number for 
each vendor.  This is on the W9.   

 

2.  Payroll 

Prior to printing W2’s, review 
payroll summary for accuracy. 
Have all payroll taxes been paid 
and reports filed?   If you are 
planning to issue employee or 
shareholder bonuses, be aware 
of payroll submittal dates to en-
sure they fall in this years’ pay-
roll.  Most state unemployment 
rates adjust on the 1st of the 
year.  You will receive notice of 
any changes and need to com-
municate these changes to your 
payroll service. 

 

3. Receivables 

Review receivables for accuracy 
to ensure all payments/discounts 
have been applied and all re-
funds have been posted.  If you 
file taxes on accrual basis now is 
the time to write off any bad 
debt.  Even cash basis filers can 
clean up and write off items. Do 
not overstate receivables for 
items you know will never be 
paid. 

 

4.  Invoices/Payments 

Are client invoices and payments 
input, recorded, and exported 
from client database software to 
your accounting software?  Ac-
cording to the Constructive Re-
ceipt Law, if you received pay-
ment but have not input the in-
voice or recorded deposits, it is 
still considered income.   
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